
Simmons College January 2019 

SIMMONS COLLEGE OF KENTUCKY
Payroll Timesheet

Name: _____________________________________________________________________________

Week of: __________________________________________________________________________

Hours Worked: 
Time In              Time Out   Time In             Time Out         Total Hours 

Sunday
Date:__            

________              _______             _______             _______            _______ 

Monday:
Date:__      

    ________               _______             _______             _______            _______ 

Tuesday
Date:___      

    ________               _______             _______             _______            _______ 

Wednesday
Date:____    

________               _______             _______             _______            _______ 

Thursday
 Date:__        

________              _______             _______             _______            _______ 

Friday
Date:_  

           ________               _______             _______             _______            _______ 

Saturday
Date:___          

 ________               _______             _______             _______            _______ 

Total Hours:      _________ 

Employee Signature: ____________________________________________ Date: ______________ 

Supervisor Signature: ___________________________________________ Date: ______________ 

**You must take a 30 minute lunch in the middle of your day.  You may not work 
straight through in order to leave early.**
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